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Lesson Builder

CPS Quick Step Guide

When you use the Lessons Builder function, you can build one lesson of questions from several
pre-existing lessons. For example, if a Language Arts database has 32 lessons in it, each lesson
representing a chapter from a text, you can create a mid-term exam from the first six lessons
(chapters) without re-typing all the questions. You can also create a lesson from multiple

databases.

1. Click the Prepare>Lessons and Assessments tab.

2. Select a lesson from the lesson side of the screen or create a new lesson.

3. Click Builder
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window opens showing the features listed below.
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The File Menu allows you to alter the target lesson you are building from, import lessons from a
different database (.cps file), and close the Builder window.

Select anather target Lesson: Target Lesson:
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? 1 How aften do you give students immediate feedback?

Type
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MC 4 1

Drag questions here to add conkent
to the target Lesson or Standard

The Top Pane is the target lesson, the lesson to which you are adding questions.

Select another source file: Source File: CPS Level 1.cpz [Source file iz the cumently open CPS file.]
The Dragged
- Copy Random. . O Link @ Copy Questions Section
Lessors | Slapdaics allows you to choose
= EPS Lewel 1.cps Mumber Question Stem Type Difficulty whether the qU@St/OﬂS
L-J Product Su.wey ? 1 How aften do pou give students immediate feedback? MC4 1 Ject for the taraet
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database. The Bottom Right Pane is a list of questions available in the source
| lesson or standard selected in the bottom left pane.
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4. Select a lesson from the database open in the bottom left pane. (Mote: You can
choose to build from Standards questions by clicking the Standards tab.) Questions for
the selected lesson or standard display in the bottom right pane.

5. Choose whether you want to Link or Copy the questions by clicking the circle in front

) 0 Link (%) Copy
of your choice

a. Link: Creates a link to the original question so if any changes are made to the
original question, those same changes are applied in the lesson created with
Builder.

b. Copy: Copies the question from the source so they are independent of one
another.

6. Select questions from the bottom right pane and click and drag them to the target
lesson in the top pane. (7/p. Use the Ctrl key to select multiple questions
simultaneously.)
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7. Click the Copy Random button to choose the number of specific
question types you want to include in the target lesson. Click the OK button to complete
this random selection from the lesson selected.

Lesson Mame: Product Survey

Select the number and tppes of questions to be selected at random:
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8. Close the Lesson Builder to return to the Prepare>Lessons and Assessments tab and
view your lesson on the lesson side of the window.



