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Edit Test Sections 
 
Once you have a test created and saved using one of the seven methods previously highlighted 
you can use features of the ExamView software to edit the test. 
 
Edit the Test Sections 
Each test you create includes these sections: header, footer, test title, question type header and 
instructions, questions, and answer section. 
 

• Header: Appears at the top of each test page. The default header on the first page of a 
test includes the Name, Class, Date, and the test version ID. 

o To edit, go to Test > Headers > First Page or Subsequent Pages 
o Make changes and click Record, or click Save as Default to save these settings 

for all future tests created. 
 

 
 

• Footer: Appears at the bottom of each test page. The default footer on all test pages 
includes the page number. 

o To edit, go to Test > Footers > First Page or Subsequent Pages 
o Make changes and click Record, or click Save as Default to save these settings 

for all future tests created. 
 

Footer 

Header 
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• Test Title: Appears just below the header. Every test must have a title. 

o To edit, double click test title. 
o Make changes in text box and click OK. 

 
• Question Type Header and Instructions: Appear at the start of each new question 

type. Instructions are included for all objective question types except for Matching and 
Numeric Response. 

o To edit, double click header and instructions. 
o Make changes in text box and click OK. 

 

• Questions: Appear below each corresponding question type header. 
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• Answer Section: Includes the answers and other question information. 

 

 
 

• Question Information: 
 

ANS: The correct Answer choice. 
Narrative: A narrative is a table, descriptive passage, special instruction, picture, or 
other information that can be attached to (or linked to) one or more questions. All 
questions linked to the same narrative print together as a group on a test. 
Feedback: Used for LAN generated tests so students see instant feedback on their 
answer choice. 
PTS: The Points field indicates how many points are assigned to the test item 
presented. 
DIF: The Difficulty field contains the Bloom's Taxonomy level. This is the Bloom's 
level of the item, not the Bloom's level of the standard to which the items is 
correlated. 
REF: The Reference field contains the situation/scenario/context in which the test 
item is presented (i.e., the item context). 
OBJ: The Learning Objective field contains the text of the state standard with which 
the test item is aligned. 
STA: The State Standard field contains the ID code of the state standard with which 
the test item is aligned. 
TOP: The Topic field contains the strand/course of the state standard in which the 
test item is aligned. 
KEY: The Keywords field contains significant words, phrases, or concepts associated 
with the test item. 
ID: The Item ID Number field contains a question identification code for 
eInstruction’s tracking and updating purposes. 

 


