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With the Exam View Assessment Suite, you can easily track student test results. When students
take an online test, the program automatically scores the objective questions and stores the
information in a database. Then you can produce a variety of reports and/or copy the results to
your gradebook.

e To create an online test with a roster, you must first build and publish the online test
using the Exam View Test Generator.

e Then, you must complete the process by creating an assignment in the Exam View
Test Manager program.

Publish a LAN Test to the Network

1. Start the Exam View Test Generator and
create or open a test.

0 Publish to ExamView Test Player on LAN ==

Examvigw allows you to publish a test to a local-area network to be taken by
students using the w Test Player.

2. On the File menu, point to Publish To, and
then click ExamView Test Player on LAN.

Test Manager and a
variety of reporis can be generated. Test options are set in
Test ianager when creating the assignment,

Allowr
Test opt pecified before publishing the file.
WARNNG: Student resuls are not recorded

3. Choose Limit access to students in a
particular class and click Next.

4. Select the Launch ExamView Test Manager
after publishing online test checkbox.

Help <Back | Nexts ]
5. Click Save to save the online test. Publish test to ExamView Test Player
wizard
Create a Class Roster in Test Manager
1. LaunCh the ExamVieW Test Manager- A Startup ® BemView Test Manager ==l
window with two_optlons will appear. Choose the Start ExamView‘{é'%
a new class option. Ve
What do you want to do?
2. Enter the class name and other fields as needed. =
| t%_:__ n:\:f ::ass
3. Enter your name, school name, city, and state. e
- - e o Open an
The other fields are optional. |
4. Click the OK button to record the class information. ——

Test Manager Welcome window
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Add Students to the Class Roster in Test Manager

[ '® New Student =
1. Click the Add New Student button “= (o\ e
or choose Student > Add New Lastname: hony —
Student from the menu options. swento: 2 mem
- Help ‘ More | ‘ Hext | ‘ oK ‘ ‘ Cancel
2. Enter the student’s first name, last
name, and student ID. Student Entry window

Note: The Test Manager will be covered in more detail in module 4.

3. Click the Next button. The program records the student and clears the data entry field
so that you can enter the next student.

4. Repeat the previous steps to enter all of your students.
5. Click the OK button when you are finished entering students.

Link a LAN Test to the Test Manager Class Roster
Linking the LAN test to the class roster will ensure that the test results will be connected to the
appropriate class roster.

b7
1. Click the New Assignment button ‘éor  niew scsgnment =
choose Assignment > Create New B, o ey et Te ok
Assignment from the menu options. The New
Assignment window appears.

Step 1: Enter the assignment name, ID, category, term, and date.

Assignment name: |
Assignment ID: foptionsl)

Term: 1 = Date: 05/01/2008

2. Enter the assignment name, category, term,
and date.

You can administer tests in several ways—on paper, over a local area network,
using the Internet, or through any combination of these methods.

Step 2 Selectthe way(s) the test will be administered

" | Paper test scored manually, with a scanner, or with CPS response pads

3. Choose the Online test delivered over a
LAN option to identify how you will administer % ;
the test. Click the Next button. e | v ) |

New Assignment window

| Oniine test delivered over a local area network (LAN)
" | Oniine test published to the ExamView Learning & Test Center website

4. Select the file name that corresponds to the test
you published in the ExamView Test Generator.

5. You can allow your students to complete the test multiple times or over multiple
sessions. Select the appropriate option(s) and click the Next button.

6. If you allow students to complete an online test over multiple sessions, the program will
save their work and let them continue where they left off in a prior session.
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7. Use the wizard to set the remaining options (the options were covered earlier in this
module).

8. Review the summary information and click the Finish button.

9. After you create the assignment, it appears in
the Exam liew Test Manager work area. Notice
the assignment title, date, category, term, and
possible points are listed. A placeholder (--) is
set for each student’s score.

Note: You should preview the online test to
make sure that the test itself and online settings
are correct. To do so, add a sample student
account which you may use for practice

purposes. Test Manager Assignment list

Notes:

You can assign the same online test to multiple classes. Simply open another class
file and create an assignment. Point to the same online test when you create the
assignment. Make sure that your students’ IDs are unique across all classes.

If you need to make any changes to the online settings (e.g., change the password,
edit the reporting options, etc.), choose the Edit Assignment Information option
from the Assignment menu.

If you notice mistakes in questions, misspelled words, etc. before any students take
a test, make your changes to the original test and publish it again. IMPORTANT:
You must delete the assignment from the class and then create a new one.
Otherwise, the answer key and other information will not match the online test.

If you notice mistakes in questions, misspelled words, etc. after any students take a
test, you cannot make changes to the test. However, you can adjust the points
earned to adjust students’ scores as needed.

If you identify an incorrect answer or point value, choose the Edit Assignment
Information option from the Assignment menu. Click the Questions tab and
change the information. You can change an answer or point value anytime without
re-publishing the test. These changes are not updated in the actual test, but they
are applied to the students’ results.




